
  



 

 

 

• Login  
1. Log in to PICOMS e-Learning website by click on Login.  
2. Login to the account 
3. Student have to login by using username (student email) and password (Picoms@123). Next, 

click on Login button.   
** Keep in mind that student compulsory to change the password! 

 

 

 

 

• Change Password  
4. Click on drop-down menu beside your profile photo. Then, click on preferences to change the 

password. 

 

 

 



 

 

 

5. Click Change password. 

 

 

 

6. Students are required to change the default password provided. Click on the Save changes 
button to update password. 

 

 

 

 



 

 

 

• Forget Password 

7.Click on “Forget your username or password?”. 

 

 

 
 
 

8.Click on button Search. 

 

 

 

9. Click on button Continue. 

 

 

 



 

 

 

• Enroll Courses 

10. The following screen will be displayed. 

11. Click on access button of the course you want to enroll.  

 

 

 

12. Click enroll me button. 

 

 

 

 

 

 

 

 



 

 

 

13.Then, the page will be directed to the course page. 

 

 

14.  Click on the course to view the course content. 

 

 

 

 

 

 

 

 



 

 

15. Student can access to other features by click on the Navigation menu. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

• Attendance 

16. Click on Attendance.  

 

 

 

17. Attendance will be display on the next page. 

 

 

 

 

 

 

 

 



 

 

• Assignment 

18. Click on Assignment for submission. 

 

 

19. Student must be aware with the due date that has been set by lecturer. Click on Add submission  
to proceed.  

 

 

20.  Click the file icon to upload the file and click on Save changes.  

  



 

 

 

• Quiz 

21. Click on Testing. 

 

 

22.  Click button Back to the course after finish the test 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

• Logout 

 21. Click on logout menu to logout from the account. 

 

 

 

 

 

 

 

 

 

 

 


